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L . MEETING OF FEDERAL TRADE COMUISSION

MARCH ‘16,”:__1915.' -

The appointees to the Fed.era.l Trade Commissmn assembled at 12. 00
noon, and the following members took . the oe.th of offlce a.s members of .
the Commission for their respective tems;__noted-belbw:
Joseph E. Davies......“......‘.....’..‘.v‘.l“ 7 years
Edward N. HWIeYoa--oope oo-eeoteebbo.oo-o 6 years .
..illlam Je Harr].s.ooooon-aooooouopieoceot 5 gears .
111 H. Parry....’.....l.OCI..'..Q..C..l. 4 years
GeDrg‘e Ru:bleeioouo.oooo.oooa.oo-.eoeo.ooo. (a)
(a) During the pleasure of the President of the United States
for the time being, and untild the end- of the next ses- .
sion of the Senate of the Um.ted States, a.nd no longer.
Hon. J. Harry Govmgton, Cmef Justice of the Supreme Court of the
District of Columbia, admmistered the oa.th. '
&  ——
The Commission assembled fonne.ily at 1'-.-00">p.m. Upon motion of com-
missioner Parry, seconded by Commsalon.er Harris, Coxmm.ssmner l'm‘blee was
made temporary chairman. | i
Upon motion of COmnlesn.oner Pe.rry, dnly seconded. by Commasioner

Harris, the followmg resolution was adepted:

Rgsglzed. That the followmg by-law be e.nd is hereby .
adopted, to wit. . T . :

The elect:.on of a chai '::s then_taken up. Coumisaioner Ha.rris _ )

placed in nommation for the Chaimanehi': onnniseioner_ Joseph E. De.vies, B

‘which nomination was secend.‘_ma by Oonnmssioner Parry.

was unanimously elected for the term preseri"bed by the e.bove resolution,

N

and as Chairman’ took the Chalr. ‘, :

Commissioner Dav1es t )



Ma;?oh }5, 19%5
“March 17, 19154

The election of a Vioe-Cha.ima.n was then taken up. Commissioner

Parry pla.eed :1_ ; : na.tio__n__ meni'ssioner Ed.ward N. Hurley, which nomi-

nation was seconded 'b iéﬁﬁiﬁi;sévidne'r Rﬁblee. Commissioner Hurley was
nnanimously elected for his term of office.

Whereupon the meeting adjourned.

. e mmissioner.
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MEETiN_G -OF FEDERAL TRADE CQRMISSION
- =" Joseph Es Danea. Chairmazz. SCAT T
Edward N. Hurley, _Vice Cha.irm.n o .

© Widliamd. Hareis
. Will H. Parry =
i GeOTge Rublee SR R

;-_:;«The- enti;r_e.me,m,ing _ms~-d§votedwto= a*di;scuss;v.on of the internal or-
D'a.uiza.'cion of the commissmn, arrangi ment of rooms. purchase of furni-

s twre, akd aim&ar mgttfqrg; "Hiodetinite getion being taken.
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Joseph E. Davies, Chairman
Edward N. Hurley, Vice Chairman
William J. Harris
Will H. Parry
George Rublee

' The Commission met at 10:15 a.m., with Chairman Davies in the Chair.
The question of the stenographic reporting of hearings, either by
contract or by the Commnission force, was taken under consideration, and

upon motion was referred to Commissioner Harris for consideration znd

report.

official was appointed:by ihe Conmision t0. cayry: pr:ithis work, was

referred to the Chajrmen for reply. .. ..i .

el PR

Upon motion of-cgmmissioner-Huhléy,&&“I§”é@%bﬁﬂéd“b&ﬁCph;igsioner

Rublee, the follow1nb resolutlon was unanimously adopted'

RESOLVED, m@aﬁ by virtue of the provisions of
the Act crea%ang the Faderal Trade Commission as
found in Section 3, it is hereby unanimously order-
ed that Warren R. Choate, formerly Chief Clerk of
the Bureau of Corporations, be transferred to and
be the Chief Clerk of the Federal Trade Commission
at the salary existing at the time of the organiza-
tion of said Commission, namely, March 16, 1915,



March 18, 1915,

Upon motion of Cormm.ssloner Rublee, duly seconded by Commissioner

Harris, the follow"ng resolutlon was unanimously adopted.

RESOLVED, “That by w.rtue of the provisions of the
Act creating the Pederal Trade Commission as found in
Section 3, it is. hereby unanimously ordered that all
of thé olerks and employees of the Bureau of Corpora-
tions shall be transferred to and become clerks and
employees of the Federal Trade Cormission at the grades
and salaries existing at the time of the organization
of said Commssion, namely, March 16, 1915.

Mr. Fra.nk D. Jones was appomted Acting Secretary of the Com-

, missmn pending the appomtment of the Secretary.

Whereupon the meeting a.d,]oumed.

<<<<<

> Secretary.

y
N

LGy
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MKEETING OF FEDERAL TRADE €

~ MARCH 19, 191

Joseph E, Davies, Chairman
Villiam J. Harris

Will H. Parry

George Rublee

" The Commission‘assémbled at 16v45 Bomiy
Mr. Ralﬁh Crews, of the firm of Adams, Crews, Bobb & Westcott,

attorneys, of Chicago, Ill., appeared befbre the Commissiqn'and in-
formally presentedﬂgiﬁtatement of facts qoncerning'QOQditions in the

A
\

bituminous coel industry in the States of Illinois and ‘Indiana, and

requested that a conferenbéﬁbe had between the coal obé'”tgfs and

N

the Comission at some date in the‘nearféu%u.»l ‘wak jad¥ised that

as soon as the Cbmmission was organiged-and'6ﬁlaawprking basis, the
Commission would have an informal conference with the coal operators.

Whereupon the meeting adjourned,

Attest:

S

Acting Sedyetary.
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HMarch 22, 191S5.

March 20, 1915. No meeting held.

MEETING OF FEDERAL TRADE COMMISSION

MARCH 22, 1915.

Joseph E, Davies, Chairman

“William- Je Harrls
" Will H. Parry’

George Rub;qe

OLALE QLD LT T IR T ———

The Cormission assembled at 10:15 a.m., Chairman Davies pre-
siding.

The ent;re maetlng was devoted to a discussion of matters of

admlnlstratlve detail.

Attest:

s heretary.

\\c;,::’»“y ‘
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March 23, 1915-

MEETING OF FEDERAL TRADE COMMISSION

MARCH 23, 1915.

Joseph E. Davies, Chairman
William J,. Harris

Will H. Parry

George Rublee

CE .
PN :

The Commission assembled at 10:15 z.m., Chéirﬁéﬁiﬁaiié§;ﬁfé§iding.

———— oopi e
Vi d e

Upon motion, the matter of procuring designs for the seal 6f the
Cormission was referred t¢ Commissiondr PEryys. . -

Upon motion, Commissioner Harris and Commissioner Parry were ap-
pointed a committee to have charge of-tﬁb3rearfaﬁgem%nﬁﬁhfﬁiﬁ0ms.

Upon motion, Commissioner Rublee was appointed a special commit-
tee to consider the status of the appropriatioﬁs for the Commission

and to make a report thereon to the Commission.

By resolution, 1t was decided that the Commission woulg follow

R

the procedure noted below at its meetings:

10:30 to 11:30 a.m. - Executive session fgr-ihe con-
sideration of administrative and similar matters.

11:30_to 12:30 -- Reception of visitors and consider-
ation of new business.

By motion, Commissioner Parry was appointed a special committee

to suggest the form of journal for the minutes of the Commission.




Mearch 23, 1915
March 24, 1915

The Acting Secretary was directed to make an appointment with
- ir. George Johannes, Disbursing Clerk of the Department of Commerce
for 11:30 a.m. on Vednesday.

x --,v-...\"-.llhei"reupon the Commission adjourned.

N

et

Chairman.

Attests

Acting Secre\ary.

MEEPING OF FEDERAL TRADE COLILISSION

MARCH 24, 1915.

~Joseph E, Davies, Chairman
William J. Harris

Y11l H, Parry '

George Rublee

The Commission assembled at 10:30 as.m., Chairman Davies pre-
siding.
Commissioner Parry reported that progress had been made in the

-matter of procuring a design for the seal of the Commission.

-

My

£

b
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A comminication was received and read from Mr. Louis E. Van
Forman, Editor of The Nation's Business, requesting. an sppointment
with the Commission. The Acting Secretary was dirécted. io arrange
an appointment for 12:30 p.m. _ R

The offers of the Luce Press Clipping Bureau, and Henry Romeike,
Inc., for press clipping service to the Commission, were presented and
referred to Commissioner Parry for consideration and report.

Upon motion of Commissioner Parry, seconded by Commissioner Harris,
Commissioner Rublee was appointed as special committee t0 report on the
procedure and rules of practice of the Comnission.

Upon motion, Commissioner Parry and Commissioner Harris were ap-
pointed a committee on rooms and the selection of furniture.

lir. James F, Callbreath, Secretary of thé American lining Congress,
appeared before the Commission on behalf of the bituminous coal operators
of Illinois and Indiana, and requested for the operators a meeting with
the Commission for the informal discussion of the probisms of that in-

dustry. lir. Callbreath was informed that as soon &s the corganization

~of the Commission was completed, a time would be set for an informal

conference of the Commission with representative operatows.,

Senator Shields, of Teunessee, appeared informally before the Com-

mission and made certain suggestions relative tc procédure.



March 24, 1915

Mr,. George Johammes, Disbursing Clerk of the Department of
Commerce; appeared before the Commission and accepted the posi-
tion of special disbursing agent for the Commission, subject to
the approval of the Secretary of Commerce, whereupon the folléwa '
ing resolution was offered by Commissioner Harris, seconded by
Commissioner Rublee, and adopted, with the instruction that it
be transmitted to the Secretary of Commerce:

- Be it resolved, That lr. George Johannes is here-
" by designated as Special Disbursing Agent for
the Federal Trade Commisslon, by and with the
approval of the Secretary of Commerce.
Be it further resolved, That the penalty of his

official bond be in the sum of Ten Thousand
Dollars,

Whoreupon the Commission took a recess until 3:00 p.m.

~000-~

The Commission reconvened at 3:00 p.m. for the further con-
sideration of business, Chairman Davies presiding and a2ll members
being present except Commissioner Hurley.

Mr. William A. Boykiﬁ, Jr., President of the Standard Compressed
Yeast Company, of Baltimore, Md., and Mr. James Piper, 607 Calvert
Building, Baltimore, ild., attorney for the company, appeared before
the Commission and made an informal complaint as to certain alleged
unfair methods of competition on the part of the Fleischmann Com-

bany.

Upon invitation of the Commission, Mr. George B. lcGinty, Sec-

retary of the Interstate Commerce Commission, appeared before the
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l~j Commission and explained the duties of the Secretary of the Interstate
Commerce Commission and also the procedure and organizstion of that
Commission. The thanks of the»Commission were voted to Er.'McGinty for
his courtesy in giving the Commission this information, and Mr. McGinty
very kindly tendered his good offices at any time he could be of service

to the Commission.

The Acting Secretary was directed to call upon thé Secretary of
the Interstate Commerce Commission to examine the form of the journsal

in use by that Commission.

= Whereupon the meeting adjourned.

] : / / ~
| W

7

Chairman.

Attest:

Fn

Acting Secret .

11

P
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MEETING OF FEDERAL TRADE CQOMRMISSION :
MARCH 25, 1915.
Joseph E. Davies, Chairman
William J, Harris
Will H. Parry
George Rublee
The Commission assembled at 10:30 a.m., Chairman Davies pre-
siding.
Mr. Roland L. lorris, Attorney, 1617 Land Title Building,_
Philadelphia, Pa., representing the Borden Condensed Milk Co.,
and other manufacturers of condensed milk, appeared before the RN
Commission and made an informal statement concerning conditions 1_{

in that industry. Mr. Morris stated he would make a more formal
statement to the Commission in the near future.

Mr. T. James Fernley, 505 Commerce St., Philadelphia, Pa., Ad-
visory Secfetary of the National Supply and Machinery Dealers Asso- |
ciation, also representing the National Hardware Association, the
National lholesale Dry Goods Association, the National Button Manu-
facturing Association, The National Sheet lletal Club, and the Nation-
al Jewelers Association, appeared informally before the Commission
and made a statement concerning problems confroﬁting the various
associations represented by him,.

Mr. L. E. Van Norman, editor of the "Nation's Business," dis-
cussed matters of general interest to the Commission in an inform-

al way.
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March 26, 1915

Matters of internal organization were also discussed by the Com-

mission, whereupon the meeting adjourned.

Attest:

)

Acting Secretaky .

MEETIRG OF FEDERAL TRADE COLEIISSION
MARCH 26, 1915,
Joseph E. Davies, Chairman
William J. Harris

Will H. Parry
George Rublee

fhe Cémnission assembled at 10:30 2.0., Chairman Davies presiding.
Upon motion of Commissioner Parry, seconded by Commissioner Harris,
resolution concurring in the action of the Chaimmen in authorizing ad-
vance of funds to the credit of George Johannes, Special Disbursing
{ : Agent, in the sum of $20,000, was unanimously adopted.
i —
Upon motion of Commissioner Parry, seconded by Commissioner Rublee,

the following resolution was adopted:

13
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BE IT RESOLVED: That the rules and regulations
heretofore governing the personnel of the Bureau of
Corporations in the Department of Commerce, both as
to internal matters and outside travel, be, and the
same are, hereby adbpted as the rules and regulations
governing the persomnel of the Federal Trade Commnis-
sion, until otherwise ordered.

The Chief Clerk was directed to secure from the Civil Ser-
vice Commission six copies of all rules and regulatioas applic-
able to employments under the classified civil service, as af-

fecting the Federal Trade Conmission.

Upon motion of Commissioner Parry, seconded by Commissioner
Rublee, ilr. Walker was given the following directions:

First: To prepare a memorandum regarding pend-
ing investigations of the Bureau of Corporations at
the time of its merger in the Federal Trade Comnis-
sion, said memorandum to comprise a brief statement
regarding each pending investigation by ir. Valker,
together with supplementary memoranda of the said
investigations by the persons in immediate charge
respectively. .

Second: To prepare 2 memorandum regarding in-
vestigations completed immediately before the merger
of the Bureau of Corporations in the Federal Trade
Comaission, and attach to the same copies of the
letters of submittal for the recorts on the said in-
vestizations. '

Third: 70 prepare a memorandum regarding the
functions of the Federal Trade Commission as provid-
ed in the law, and suggestions with respect to the
method of organizing the staff of the Commissicn and
conducting the work.

ir, Herbert Cantllarshall, Attorney at Law, New York City, ap-
peared before the Commission and discussed informally the duties
of a Secretary to the Commission.

Cormissioner Parry made a preliminary report concerning the

! '\‘ L j
ST
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form of journal of the Commission, and was szuthorized to make further
investigations.

Whereupon the meeting adjourned.

Attest:

illarch 27, 1915. No meeting held.

larch 29, 1915. XNo meeting held.

Zarch 30, 1915. No meeting held.
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March 31, 1915,

JEETING OF FEDERAL TRAIE COMMISSIONR
MARCII 31, 1915, 10:30 A. il

Joseph Z, Davies, Chairman
Edward N. Hurley, Vice Chairman
William J, Harris
Will H., Parry
George Rublee

The standardization of office forms, ete., was taken urder
consideration and referred to Commissioner Parry.

Directed that a copy of the memorandum on organization pre-
vared by the Chief Clerk be furnished each Commissioner.

>

Letter of J. F., Callbreath, Secretary of the imerican ining
Congress, (File 8507-1), dated iarch 29, 1915, transmitting a let-

ter addressed to Josepn E. Davies, Chairman of the Federal Trade 

" Commission, from a committee of Indiana coal operators claiming to

represent 80 per cent of the coal production of Indiana, and signed
by ir. Carl Scholz, chairman of the said committee, referred to Com-

missioners Rublee and Parry for consideration and report.

4t 1:00 p.m., recess was taken until 3:00 p.m.

The Commission reassembled at the hour of 3 o'clock, p.m.

Josgseph E. Davies, Chairman
Zdward ¥. Hurley, Vice Chairman
Jilliam J, Harris

Will H, Parry

George Rublee

Cormissioner Rublee reported a form of letter addressed to the
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[ Whereupon recess was taken until 3:00 p.m.
The Commission reassembled at 3:00 o'clock, P.I.
Jdoseph E, Davies, Chairman
Edward I. Hurley, Vice Chairman
William J. Harris

will H. Parry
George Rublee

“Hom. J. L. Dickinson, Ex-Secretary of War, appeared before the
Commiésion and expressed his views upon the question of restraint of
trade.
ir. 0. 4. Conrad, 1123 Carnegie Building, Pittsburzh, Pa., pre-
,; sented a reguest for an expression from the Commission as to the legal-
Lﬁ% ity of a proposed association of dealers in slag (the by-product of
blast furnaceé). e was advised that the Commission could not give
advice on this question, but would be interested in receivinzg his
statement of conditions affecting this trade.
4 telegram from iir. J. H. Bloedel (File 8508-2), a lumberman of
the Pacific coast, asking for an appointment with the Commission for
. Saturday, april 3, 1915, was read. It was ordered that 7. Bloedel
be informed that the Cormission would receive him at 11:00 a.m. on
that daté.

I . | Whereupon the meeting adjourned.

v
i ————

Attest:

Chairman,




April 2, 1915, AEER

LEETING OF FEDERAL TRADE CORRISSION | , o
- AFRIL 2, 1915, 11:00 A.IL.
Joseph Z, Davies, Chairman
Bdward N, Hurley, Vice Chairman
William J, Harris

Will H. Parry
George Rublee

A 1ettér of the Secretary of Commerce (File 38510-1}, dated
4pril 1, 1915, suggesting the desirability of an extensive inves-
tigation on the subject of roofing and roofing materials, and re-
gquesting the assigmment of lr. T. I. Robertson, Special Examiner,
to act in this inguiry under the generalldirection of the Bufeau

of Foreign and Domestic Cormerce, was presented. The letter was

: ANy =j)/ ‘.

referred to lr. Dobertson, with the direction that he revort to
the Commalssion as to the practicability of this work being taken
up,

Upon motion, the following resolution was adopted:

Bz IT RESOLVED: That the Chief Clerk be and is here-
by authorized to execute orders and requisitions for mis-
cellansous supplies from the schedule contractors on the
General Supply Committee's schedule, and t0 prepare spec-
ifications and receive uond oven bids and make awards cov-
erinz such supplies that do not appear on thie schedule,
and %o carry on the correspondence connected therewiith;

all of his acts performed in pursuance of the above are | .
reguired to have the apoproval of Cormnissioner Parry.

At 12:00 m. recess was taken until 3:00 p.m.



PG

~—

=

April 2, 1915, 91

The Commission reassembled at 3:00 p.m.
soseph E. Davies, Chairman
Edward N, Hurley, Vice Chairman
William J, Harris
Will H., Parry
George Rublee

C. I. ifillard, President, John L. Roper Lumber Co., Horfolk, Va.,
appeared before the Commission and made an informal statement as to a
suggested plan of cooperative sellinc agencies proposed by a number of
mills in Horth and South Carolina. He was requested to furnish the
data in the form of 2 letter to the Commission, at his convenience.

Thereupon the meeting adjourned.

Chairman.

Attest:

Acting Seckktary.
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MEETING OF FEDERAL TRADE COIMISSION
AFRIL 3, 1915, 11:00 4.M.
Joseph E. Davies,Chairman
Edward N, Hurley,Vice Chairman
william J., Harris

7ill E, Parry
Georze Rublee

Col. Alden J. Blethen, editor and publishef, Seattle vaily
Times, made an informal statement concerning trade conditions in
the Pacific Horthwest.

J. H. Bloedel, President, Bloedel-Donovan Lumber 14dlls, of
Seattle, Wéshington, made an informal statement concerning condi-
tions affecting the lumber industry in the Pacific Forthwest, and
also filed with the Commission a telegram from the Sningle Branch
of West Coast Lumber ilanufacturers' Associztion (dated Aoril 2,
1915), concerniﬁg certain conditions affecting the lumber industry.
Both matters were referred to Chief Zconomist Valker for the prep-
aration of -wmemoranda,

Thereupon the meeting ad journed.

Attest:

Acting Segretary.

BN



April 13, 1915.

April 5, 1915. No meeting held.

April 6, 1915. No meeting held.
April 7, 1915, o meeting held.
April 8, 1°915. Ho meeting held.
April 9, 1915, o meeting held.
April 10, 1915. MNo meeting held.

April 12, 1915. o meeting held.

MEETING OF FEDERAL TRADE COLMISSION
AFRIL 13, 1915, 10:00 A.IM,
Joseph E. Davies, Chairman
Edward N. Hurley, Vice Chairman
Will H. Parry

Gilbert H. Hontague, Counseller at Law, 40 Wall Street, New York,
appeared before the Commission and upon invitation made verbal sugges-
tions concerning rules of practice, etc, He was requested to submit his
suggestions in writing, which he promised to do.

Isaac H. Taylor and H. B, Stewa;t, attorneys at law (associated as
Taylor & Stewart), of Canton, Ohio, appeared before the Commission and
informelly presented a plan of organization proposed by & number of conm-
panies in and about Canton, Ohio, engaged in the sewer pipe, tile, and

terra cotta industry. They stated the objects of the proposed associa-

tion to be substantially as follows:



April 13, 1915. ST

OBJECTS OF THE ASSCCIATIOH:

To promote publicity in the transaction of the busi-
ness of the members of the Association.

- To collect and disseminate information relating to
the manufacture and sale of products.

To devise ways and means for promoting and adver-
tising the use of the different products.

To devise a scientific system of cost accountiag,
but without in any mamner scekxing to have disclosed
the actual cost to any member of tiie Association,

To take o and carefully comsider sanitary, hy-
gienic and safety measures and appliances, and to
cooperate withh legislatures and other public Dodies
in the framing of laws alonz these lines.

To bring out into the open all competitive con-
ditions and the introduction of the open price policy.

There shall be no penalties of any xind connected

“with the operation of the Association, and no assess~
ments, except to cover actual fees and expenses.

There shall be nothingz secret about either the
meetings or the operction of the Association.

llembers may invite competitors, who are not members,
to attend its meetings.

Iothing in the plan or operation shall be under-
stood or construed as directly or indirectly restrain-
ing the freedom of any member to at all times guote
such prices and terms as he may please, each member
beinz as free to compete for business as he would be
if the Association did not exist.

Ilo member shall enter into any agreement or under-
standing of any nature or kind whatsoever, the object
of which is to restrain trade, limit competition, re-
gulate prices, or do any act which is contrary to the
spirit and letter of the law.

REPORTIKG PLAI: .

The Reporting Plan is adopted for the sole pur-
vose of bringing out into the open all competitive
conditions, without in any manner seeking to restrict
compstition or control prices, Its principal object
is to place purchasers and sellers upon a footing of
equality, and the exchange of information under this
plan is for the purpose of meeting the vicious practice
that prevails with many private buyers of asking for
rrices with no intention of accepting the lowest in
good faith, but with the intention of using the bids
and prices received to pit the sellers, one against
another, in a situation wherein the seller is kept in
the dark as to what bids are actually in, while the
purchaser has that information in his hands and un-
scrupulously uses it.

: T
g/

- ”_V\(‘(‘,/-’ e

v’

Iio formal action was taken on the matter, The Chairman called LA

the attention of the attorneys to the provisions of law and to a let-
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ter from F. W. Lehman, of St. Louis, lio., to George XK. Smith, of St. Louis,
io., dated April 8, 1909, and published on wpages 136, 137 and 138 of Part
IV of the Report of the Commissiomer of Corporations on the Lumber Industry
The Chairman reported the text of an opinion rendered by the Comptroller
of the Treasury under date of April 10, 1915, in reply to his (the Chairman's)
request of April 2, 1915, for a decision upon questions affecting the status .
of the appropriations of the Commission.
Edward Vise, of New York, vice-president of the United Cigar Stores Cau-

pany, appeared before the Commission informally, but presented no matter of

. business.

Unifed States Senator George E. Chemberlain, of Oregon, and Joseph X,
Teal, an attorney at law of Portland, Oregon, appeared informally before

the Commission.,

- Commissioner Parry presented the following report upon the form of
Jjournzl, which report was upon motion adopted:

RECOLIMELDATION IN RE FORW OF JOURNAL OF
FEDERAL TRADD COMMISSION.

After investigation of the form of minutes used by the
Civil Service Commission, the Federal Reserve Board, and the
Interstate Commerce Commission, I would meke the following
recommendations: '

(2) Procedure in taking minutes. -- Some employee of the
Cormission, who can absolutely be trusted and who is & man of
considerable intelligence, should be present at all meetings
of the Commission and report them. One of the Comnissioners
might do this, dictatinzg the minutes of the meeting to a con-
fidential stenographer, but this seems to be plecing an un-
necessary duty upon him, Immediately after the meeting the
minutes should be written up and delivered to the Secretary
for correction of style, etc. Upon approval by the Commis-
sion, the minutes should be entered in the permanent minute
book. This rough draft is to be destroyed immediately after
an engrossed copy thereof, with the corrections noted thereon,
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has been attested and entered in the minute book.

(b) Form of minutes. -- The minutes should be dated and the hour of
the meeting given. The names of the Commissioners present should be en-
tered at the head of the minutes, in order that the names of those re-
sponsible for any action would be a matter of record, and in order that
in case the legality of any act should be gquestioned because of the fact
that one of the Commissioners held office by recess appointment, and the
action in question was due o0 his vote, this faect might be clearly set
forth. all actions by the Commission, either formal or informal, should
be noted very briefly, reference being made to the file number of the
particular comaunication or paper mentioned, or to the docket number
in case of formal papers. The minutes of the meeting should be signed
by the Chairman, Acting Chairman, or some member of the Commission, and
attested by the Secretary, with the seal of the Commission. A card in-
dex should be made from day to day, by name and subject, covering the
content of ecach day's minutes, so that immediate reference could be
made to any action taken by the Commission. At the close of the year,
or when the size of the minutes is such as to fill the standard-size
volune, the card index thus made should be copied and made a part of
the permanent minutes for the year, which should be permanently bound.
The card index for that period should then be merged into the card
indexes of previous years. In this way a very effective card index
can be built up which will cover every action, formal or informal,
tazen by the Commission, and which will give a direct reference to N
the particular file or docket in which the papers covering that ac-~
tion are filed. 4s years pass by this index will become constantly
of increased value.

{(c) Form of minute book. -- A strongly bound, loose-leaf boox,
which can be locked, should be purchased for the permanent minute
book. The Secretary should be the sole custodian of the key to this
book, and should be held personally liable for the verity of the re-
cords. He should be given express instructions not to give the cus-
tody of this key to any other employee of the Cormission except one
duly authorized to act in his absence.

_...\\:Q -

Cormissioner Hurley reported that he had appointed E. J. Davidson
nis clerk. The appointment was wpon motion confirmed, and the salary
fixed ot 31800 until otherwise ordered.

Henry H, Hunter, counsel for the Tobacco Jobbers!' Assooiation, made

application for a hearing on some matter to be presented by him at the

hour of 2:50 p.n. Thursday, April 15th, and upon motion said hour was N
fixed for such hearing.



[

April 13, 1915.

LElliott H. Goodwin reported that the advisory committee of the United
States Chamber of Commerce would appear before the Commission on Saturday,

April 17th, at 11 o'clock a.m., and said hour was fixed as the time for &

conference.

The following resolution was offered by Commissioner Parry and second-
ed by Commissioner Hurley, and was duly adopted:

BE IT RLSOLVED, That the Secretary of the
Federal Trade Commission be given a memorandum
of all information of the Commission intended
for the press, and that such information be made
public through the Secretary's office in order
that all correspondents and reporters may have
the same opportunity to secure such information.

It is the intent of the above resolution that no informa-
tion or statements concerning any action taken by the Commis-
sion shall be given to the press, or mede public, other then
through the Zecretary's office, and with the 0. X. of the
Secretary placed thereon, and that arrangements be so made
that all correspondents and reporters shall have equsl oppor-
tunities for acquiring information.

By the above resolution I do not intend to limit the ex-
pression of matters of policy by the Chairman, who should be
the mouthpiece of the Commission.

Thereupon the meeting adjourned.

Chairman.
Attest:

Acting Secrgtary.
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